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[bookmark: _Toc14439558]CHAPTER 2. SYMBOLS AND TABLES 
1. [bookmark: _Toc14439559]
1. 
1. Figure Citations and Figure Example
Tables and figures given in appendices must be numbered with the number of the appendix they are in (i.e. Table A.1, Table A.2, Figure A.1, Figure A.2). 
In tables and figures, font size could be reduced to 8 pt, if necessary. 	Comment by SUBU: What is meant here is the texts used in figures and tables.
Tables must be prepared using the same font type as the thesis. The font type used in figures must be consistent throughout the thesis. 
Tables and figures must be placed after they are first cited in the main text body, but must be as close as possible, in accordance with the rules in this guideline (Figure 2.1).	Comment by SUBU: Figure captions are written centered. Explanations are finished with a dot. Figure captions should be Times New Roman, 10 points, 1 line spacing and centered.

The number and description of each figure are written below the figure. The bibliography is shown in the figure title and then in parentheses, as in the examples.
[image: ]
All figures and tables and their explanations should be placed centered with respect to the text block. (Sancar, 2024 or [1]
The numbering of the tables and the figures must be such that the first number is the number of the chapter the table/figure is placed under (for appendices, the letter of the appendix), and the second number is the number of order (i.e. Table 1.2, Figure 3.5, Table A.1, Figure B.5). The words “Table” and “Figure” and numbers must be bold.
The number and description of each figure are written below the figure, and the number and description of each the table are written above the tabel centered on the line.
Multiple tables/figures could be placed on one page, however, table/figures spanning more than 4 consecutive pages must be given in appendices rather than the main text body.
For figures and tables spanning more than one page, the same number and caption must be written below the continued figure, with the expression ”continued” added in brackets (i.e. Table 1.1 (continued): Metal composition of wastes. Figure 1.1 (continued): Water supply network of ISTANBUL).
It is recommended that elements that increase the page thickness and disrupt the binding structure of theses such as folded pages or additional items embedded on pages are given as appendices.


Figure 
Example

[bookmark: _Ref148464581][bookmark: _Toc190621349][bookmark: _Toc416266087][bookmark: _Toc12006399]. In case of a single line, it will be centered (Sancar, 2024).	Comment by SUBU: Figures and Tables must be mentioned once before. After the Figure or Table is referenced, it is placed in the nearest appropriate place (the appropriate place can be immediately after, 1 or more pages later). If there are explanations and explanations about the Figure or Table, it can be before or after the Figure or Table.
[bookmark: _Toc190755324][bookmark: _Toc190755902][bookmark: _Toc224357602]


ÖRNEK ŞEKİL

Lansdscape-oriented full page figure.	Comment by SUBU: For landscape pages, the page number is placed on the long edge on the right when the paper is held vertically. Likewise, a table or figure placed horizontally should be placed so that the page is flat when turned 90˚ clockwise.



Table Citations and Table Example
[bookmark: _Toc445130534][bookmark: _Toc202259448]Table with single row and centered columns.
	Kolon A	Comment by SUBU: Table captions are written centered. Bibliography is given in parentheses after the title of the table.
	Kolon B
	Kolon C
	Kolon D

	Satır A
	Satır A
	Satır A
	Satır A

	Satır B
	Satır B
	Satır B
	Satır B

	Satır C
	Satır C
	Satır C
	Satır C


Example of Table on Horizontal Page

Paragraph…………………………………………………………………………….
2
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Table 2.1 : Stats value (Sancar, 2024).
	Parametre

	Kolon 2

	Kolon 3

	Kolon 4
	Kolon 5

	
	
	
	Alt kolon
	Alt kolon
	Alt kolon
	Alt kolon
	Alt kolon

	Satır 1
	-7.680442
	7.6986348
	0.00
	0.00
	0.00
	12
	12

	Satır 2
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 3
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 4
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 5
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 6
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 7
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 8
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 9
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 10
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 11
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 12
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 13
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 14
	140
	-
	0.50
	0.00
	0.00
	0
	0




Table 2.3 (continue): Stats value.
	Parametre

	Kolon 2

	Kolon 3

	Kolon 4
	Kolon 5

	
	
	
	Alt kolon
	Alt kolon
	Alt kolon
	Alt kolon
	Alt kolon

	Satır 16
	-7.680442
	7.6986348
	0.00
	0.00
	0.00
	12
	12

	Satır 17
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 18
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 19
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 20
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 21
	140
	-
	0.50
	0.00
	0.00
	0
	0

	Satır 22
	37.174357
	37.16192697
	0.00
	0.00
	0.00
	0
	24

	Satır 23
	140
	-
	0.50
	0.00
	0.00
	0
	0





CHAPTER 3. TEXTS IN THESIS
BÖLÜM 2.  [bookmark: _Toc14439564]
Body Texts
Paragraphs should be Times New Roman, 12 font size, 1.5 line spacing and 6 pt space before and after the paragraph.
Page Margins
Page margins are 5 cm from the top before the main headings such as "CHAPTER 1. INTRODUCTION", 3 cm from the top in other headings, 4 cm from the left throughout the whole thesis, and 2 cm from the right throughout the whole thesis starting from the main heading of "CHAPTER 1. INTRODUCTION", "FROM CONTENTS UP TO SUMMARY SECTIONS" should be aligned 2.5 cm from the right. Figures and their titles and tables and their titles should be centered in the paragraph (Figure 3.1).

Figure 
Example

Nerve cell adapted from Çetin (2003).
Equations
Equations are written with the equation editor, centered and in accordance with the following rules.
Equations are written with 1.5 line spacing.
Before and after the equations, a 6-point spacing is left.
No blank lines are placed before or after the equations. In this case, a 6-point spacing at the top and a 6-point spacing at the bottom will be left between the equations and the text.
Equations are accelerated left-aligned to the text block.
Equations are numbered sequentially starting from 1, provided that the section number is the first number in the relevant section. These numbers are normally (not bold 'bold') and for example in the first part (1.1), (1.2), in the second part (2.1), (2.2), sub-expressions of the same equation (1.1a) and (1.1b) if necessary It is written to the far right of the line containing the equation.
Equations given in the appendices are numbered by indicating the section they had. (Example: A.1.1, A.1.2).
Equation (3.1).
	

	(3.1)


The parameters are explained one by one. As can be seen in equation 3.1, 3.1 or formula 3.1...


[bookmark: _Toc14439571]CHAPTER 4. REFERENCES AND FOOTNOTES
In this section, information about citations, quotations and footnotes will be given.
BÖLÜM 3.  [bookmark: _Toc14439572]
Citations (indication of references in main text body)
Citations with author surname
The bibliography is based on APA 7. See the RESOURCES section for sample demonstrations.
References are cited with the surname of author and year. In the references section, the references are listed alphabetically according to the surname of the author.
Citing of a reference at the beginning of or within a sentence must be as Bayhan (2015), whereas a citation at the end of a sentence must be as (Bayhan, 2015). The full-stop is placed directly after the citation.
A reference with two authors must be cited as Ertaş and Bayhan (2017) at the beginning of or within a sentence, or as (Ertaş and Bayhan, 2017) at the end of a sentence.
A reference with more than two authors must be cited as Bayhan et al. (2018) at the beginning of or within a sentence, or as (Bayhan et al, 2018) at the end of a sentence.
Different publications of an author published in the same year must be cited as Saray (2015a), Saray (2015b).
Referencing 2 or more works by the same author in the same brackets; they can be shown in the same brackets, indicating the last published work as the last. E.g; Past research (Can, 1990, 2006, in press).
While citing a part of a publication; the number of the page the cited material (chapter, table, figure, or equation) is on must be indicated. While citing, the expression “page” must be abbreviated, but “chapter” must not. For example; (Disaster Coordination Center, 2015, p. 15), (Barka, 1999, Chapter 5).
Citing multiple publications in one pair of brackets; (Akcan, 2017; Can, 2016).
Citing personal communication in main text body; (A. E. Akay, personal communication, February 7, 2017), (O. T. Can, personal communication, February 8, 2017).
For citing of secondary references (In case the reference cites another reference),the original reference must be cited within the main text and the secondary reference must be cited in brackets. In the references section, the reference tag is organized according to the secondary reference, the original reference must not be used as a tag. For example: Bayhan, argues that the south of the Marmara Region is under the same threat of earthquakes as Istanbul (as cited in Özdemir, 2016).
Citations with numbers
References are cited by numbering and indicating the number in square brackets ([]) in the main text body. The first reference cited in a thesis is numbered [1] and the following references are numbered according to the order of appearance.
In the main text body, references must be cited as specified below:
[1] Reference no. 1,
[1-3] References from no.1 to 3 (thus, references 1,2 and 3),
[1,3] References no. 1 and 3,
[1,3,8] References no.1, 3 and 8,
[1,3-8] References no.1, and from no.3 to 8.
Different volumes of a reference with the same name must be cited and numbered individually.
[bookmark: _Toc279660016][bookmark: _Toc279666527][bookmark: _Toc415498110]Quotations
Generally, quoting is done by remaining faithful to the original text in terms of words, spelling and punctuation. In case there is a mistake, the correct version is written in square brackets in the quoted text.
Short quotations (not longer than 40 words) must be given in quotation marks. Following the text quoted, the reference must be written and a full-stop must be placed afterwards.
Quotations longer than 40 words must not be shown in quotation marks. Instead, they must be indented 1 tab space (1.27 cm) from the left side of the page. The font size for long quotations indented from the left must be 2 pt smaller than the font size used in main text body. However, it is not advised to quote very long texts and to quote very frequently. Unlike short quotations, references of long quotations must be placed after the full stop. i.e..(p.196)
Footnotes
[bookmark: _Toc224357612]Footnotes could be used in theses to add content-expanding, content-enhancing, or additional information 1. Footnote numbers must be placed directly after a quotation. In case the quotation is a paragraph, the footnote numbers must be placed directly after the last word of the paragraph. In case the quotation is a concept or a noun, footnote numbers must be placed directly after that concept or noun.
Footnote numbers in the main text body must be indicated as subscript2 as shown. A punctuation mark must not be placed after the number. Footnotes must be written with a font size 2 pt smaller than the main text body font size and must be on the same page with the related text. 1 space must be set between footnote line and footnote number, 1/2 space must be set between footnote number and the first line of the footnote. Footnotes must be separated from the main text body with a thin horizontal line.
Detailed information on footnotes could be found on the websites of Graduate Schools and associated links.


Second Level Title: First Letters Capital
Second-degree titles are written in bold and the first letters of the words that make up the title are capitalized. (Example: 4.1 Process Capability Analysis)
Third level title: only first letter capital
Third-degree headings are written in bold and only the first letter is capitalized.
(Example: Process analysis using 4.4.1 Histogram)
Fourth level title: only first level capital
Fourth-degree headings are written in bold and only the first letter is capitalized. (Example: 4.4.1.1. Steps of process analysis)
Examples of Figures and Tables 

Figure
Example

Figure title.
This indicates that the ANN is accurate at base flow and flow height values lower then 3 m. 
[bookmark: _Toc202259471][bookmark: _Toc445130537]Table Title.
	Column A
	Column B
	Column C
	Column D

	Line A
	Line A
	Line A
	Line A

	Line B
	Line B
	Line B
	Line B

	Line C
	Line C
	Line C
	Line C



BÖLÜM 4.  [bookmark: _Toc224357616]
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[bookmark: _Toc14439580]CHAPTER 5. RESULTS AND DISCUSSIONS
Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph,  Paragraph.
Results of The Study
In this thesis, the necessary steps for constructing an end-to-end streamflow forecasting system were discussed. These steps include the use; 
Second Level Title: First Letters Capital
Second-degree titles are written in bold and the first letters of the words that make up the title are capitalized. (Example: 5.1 Process Capability Analysis)
Third level title: only first letter capital
Third-degree headings are written in bold and only the first letter is capitalized.
(Example: Process analysis using 5.1.1 Histogram)
Fourth level title: only first level capital
Fourth-degree headings are written in bold and only the first letter is capitalized.
(Example: 5.1.2.2 Steps of process analysis)
[bookmark: _Toc190755333][bookmark: _Toc190755911][bookmark: _Toc224357622]
Examples of Figures and Tables 

Figure
Example

Figure 5.2: Figure title.
This indicates that the ANN is accurate at base flow and flow height values lower then 3 m. 
Table 5.2: Table Title.
	Column A
	Column B
	Column C
	Column D

	Line A
	Line A
	Line A
	Line A

	Line B
	Line B
	Line B
	Line B

	Line C
	Line C
	Line C
	Line C




[bookmark: _Toc14439585]CHAPTER 6. CONCLUSIONS AND RECOMMENDATIONS
Paragraph… (optional paragraph can be written or left blank. If left blank, the spacing of the next heading should be adjusted).
6.1. Conclusions
In this section, information and inferences based on the theory to which the thesis answers are given. Under this heading, the findings of the thesis for industry and practitioners should be included.
6.3. Suggestions
Suggestions are expected to be given to all stakeholders based on the results determined within the scope of the research.
REFERENCES
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